
 

 

Steps to Completing your EIN Application Online 
1. Click on the on-line EIN application link to get to the IRS page then click on on-line EIN application on that 

page. 

2. Click on the “Apply Online Now” button 

 
 

https://www.irs.gov/charities-non-profits/obtaining-an-employer-identification-number-for-an-exempt-organization


3. An information message box will pop up as shown below. Click ok to close it, then begin application 

 

Click ok to close 

Then click this button 



4. Choose “View Additional Types, Including Tax-Exempt and Governmental Organizations” from the legal 

structure list. 

 

Choose this option 

Click 

continue 



5. Choose “Community or Volunteer Group” from the list, then click continue 

 

 

Choose this 

option 

Then click this button 



6. Then click continue again to confirm your selection. 

 

 

Click this button 



7. The responsible party must be identified. This person can be an officer or a member of the group or a third 

party applying for the EIN on behalf of the group. 

 
 

 

All fields with a * are required. The IRS will 

check the SSN to ensure it is valid so this 

information must be correct for the 

responsible party. 

The responsible party must specify 

whether or not he/she is an 

officer/member of the group or a third 

party. 



8. Enter the Street address for the group.  

 

 

Enter the physical address of the 

responsible party whose 

information was entered in the 

previous section.  

 

You can also choose to have a 

different mailing address from 

that of the responsible party. 



9. Enter details about your group 

 

10.  You may request either to receive a PDF online version of your EIN confirmation letter OR to receive your 

EIN confirmation letter by mail. Send a copy of the EIN confirmation to AIUSA. After you have been issued 

This will auto-fill from the 

address entered in the 

previous section. 

Follow the naming convention: 

“Group # ____ of Amnesty International” 

Click to open 

the EIN 

Confirmation 

section. 

The Month and year of the 

application 



an EIN, you “may” receive an employee wages reporting forms from the IRS. While at first glance the 

number and initial supply of these forms mailed out by the IRS may appear daunting, you may report “no 

employees,” and check the box which reads “this is my final report.” 

 


